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* United Nations Educational, Scientific and Cultural Organization (UNESCO), Guidelines on Gender-
Neutral Language (1999), <http://unesdoc.unesco.org/images/0011/001149/114950mo.pdf>, accessed 21
March 2018

¢ United Nations Development Programme (UNDP), UNDP Guidelines for Gender-Sensitive Language
(2016),¢http://www.ss.undp.org/content/south_sudan/en/home/library/
Gender_Equality_Women_Empowerment/UNDP-Guidelines-for-Gender-Sensitive-Language.html,
accessed 21 March 2018

* Human Rights Campaign, ‘Glossary of Terms’, [n.d.], <http://www.hrc.org/resources/entry/glossary-of-
terms>, accessed 21 March 2018
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al-Qaeda

Arab Uprisings

among

analyse

apartheid
approximately
benefiting

Chair, chairperson
Cold War

cross-cutting, cross-cutting
theme

decision-maker

democracy support, democracy
building

data set

election day

electoral management body

email

fieldwork

forums

Global North, Global South
hijab

Islamic State in Irag and Syria

(ISIS)

intergovernmental

bl plasadl
Al Qaeda, Al-Qaeda
Arab Spring, Arab
Awakening, Arab
Revolutions

amongst

analyze

Apartheid, apartheid
circa, ca.

benefitting
Chairman

cold war, Cold war

crosscutting, cross
cutting

decisionmaker, decision
maker

democracy promotion

dataset, data-set

Election Day, Election
day, election-day

Electoral Management
Body

Email, E-mail, e-mail
field work, field-work
fora

global North, Global
south

Hijab, hijab
Islamic State’, Daesh,*

ISIL, IS

Inter-Governmental,
inter- Governmental

SlasMall

Note lower-case ‘al’ and hyphen

Use with caution
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This is a tricky one! But think of ‘analysis’ and you’ll never need

... 'the‘z

Always capitalize

But note that ‘peacekeeping’ and ‘policymaker’ are exceptions

to this rule

Always in lower case

Only capitalize at the start of a sentence

One forum, several forums

Always capitalize

Lower case, no italics

Spell out on first usage, then refer to Islamic State or ISIS
yazsaS >3 gl sl pladly Blysll 3 dsadludl Woull

Also interparty, intraparty

International Institute for IDEA, International-IDEA,
Democracy and Electoral IIDEA
Assistance (International IDEA)

’Always spell out on first usage. Never shorten to ‘IDEA
. (International IDEA) &Ll dblydasal) & gull ducs all
Baclually duolyiagal) dol ducdall of Lol Jleasliysl g
sdls Ll ogadl 6 Mol aull pasirugg  dnlssl
0 yaiSn
Internet

internet, inter-net Always capitalize

long-term long term See also short-term
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Member State

multiparty

Myanmar

non-governmental organization

ongoing
Palestine

peacekeeping

per cent

post-war

policymaker

programme
quality control process

round table

Secretary-General

short-term

socio-economic

status quo

subarticle, subgroup
therefore

think tank

towards

website

while

World War Il

youth

member-state, Member-
State

multi-party, Multi-

Party
Burma

Non-Governmental
Organization

on-going, on going
Palestinian Territories

peace keeping, peace-
keeping

percent, per-cent, %

post war, postwar

policy maker, policy-
maker

program
quality-control process

roundtable, round-table

Secretary General

short term

socioeconomic

status-quo, status quo

sub-article, sub-group
thus, thusly
think-tank

toward

web site, web-site, Web-
site

whilst

World War 2, the Second
World War

youngsters

Always capitalize when referring to International IDEA Member
States
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Always lower case in text
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Always spell out in body text (but use % in brackets and tables)
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But: postmodern

But Uppsala Conflict Data Program (UCDP)

But note the adjectival form: round-table meeting
8 yatanall 85l g 83 znall dgliall

Always hyphenate for International IDEA and the United
Nations, and check with other organizations for their preferred
usage
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See also long-term

But sociocultural, monocultural and so on
(k‘saba:é}H-chu_?ﬂD lalS zyai

Only italicize Latin terms that do not appear in the Oxford
Dictionary
339881 Jugald 8 8ysSin et SIS ol Wle Oilnlaaall (oS
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Depending on the context, ‘young people’ may also be
acceptable

Sllsesdly dblyianal) idgull duwsdall ¥



ddodll ylSallg e84l degaxa .z Folall

sl 353 N zlesid o) padll 3 Ll 83landl s laaso) 5S35 o1 V- Joaadl 3 el elawd Sy
USe OBl Jds 3 ddgull Sallg eBgll degamme da3lB (o dztn dadldllg .(lgud i Ll gl
oo (puspaipdigeal

UMbl a8l Blas] Lle aBodll e s lany 8 ade (il g Lol asal

20 ol musly legeia lgawl (ysSy ol b 63331 ysall 8L Lol

oy ad S goildl a8l lgese M e DLl ddolydagal) ddoall duwdall ey
S byl dygad duisdly dnlsesdl Oleadl e iS55l Ollsall

ddodl Kallg e84l degama -7 Jouxdl

glagns Esigen oSl dyse RS plsyaal
898 lai o 98 o Sl b RIREY
©sgS g e Loy &350 gl e dlaglol RISy
(s ol oSle Lla &5
3:Sgb ¢lss S0 Sl Sosa
559385 s S s 35S [SERIETY oY
oSsll 8ol o35l o8 o 930 bl p3ka] JuSas
Lasd Logy sSbge Josdal 8 alall
fLED) sasle plu Jlydse paliiyol S
9ol ol sSuga £ yuslag ol

2yl

Associated Press (AP), ‘International datelines’, AP Stylebook, [various dates], <https://
writingexplained.org/ap-style/ap-style-datelines>, accessed 21 March 2018.
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